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Committee on Privilege and Tenure at UCR
Grievance Form

	
Grievance: A grievance is an allegation that one's Senate rights and/or privileges have been violated. A grievance seeks an administrative remedy.  The grievance should include what administrative remedies you seek and an explanation how the remedies will restore a right or privilege. While others may be involved in the circumstances that resulted in a violation of your rights, it is not aimed at charging others with wrongdoing (cannot initiate discipline).
Only Academic Senate members may file grievances with the Academic Senate. The process is governed by Bylaw 335. 
Before filing a grievance, faculty should consult the applicable bylaws and procedures listed at the UCR Senate website (http://www.senate.ucr.edu/about/grievance_disciplinary_procedures).
Before considering the grievance and determining whether a formal evidentiary hearing is warranted, the Committee may require that the grievant shall first exhaust all appropriate administrative avenues of redress. Administrative avenues of redress include, but are not limited to, presentation of the grievance along with a request for an administrative remedy to the department chair, dean, or other appropriate academic administrator with authority to investigate and offer a remedy.
The Committee Analyst can also refer you to a member of the Grievance Consultation Panel if you would like to further discuss this process. Members of this panel are available to each grievant to discuss the claim of violation of rights and privileges and to provide advice on the appropriate procedure to be followed. Panel members do not serve as representatives of any grievant, and they shall maintain full confidentiality to the extent allowable by law. An aggrieved Senate member may consult with these individuals with the understanding that the grievance will not be disclosed and that the consultation shall not constitute notice of the grievance to the campus or University administration.
	
Instructions: A faculty member who decides to file a grievance with the UCR Committee on Privilege and Tenure should complete the following form outlining the main points at issue and taking care to give specific and concise answers. A separate form should be used for each separate grievance. We recommend that you limit your answers to two pages. However, you are welcome to attach any other supporting information and/or evidence in the form of numbered exhibits.
Please clearly articulate what faculty rights you allege have been violated. One guide to these rights is available in the Faculty Code of Conduct, Part I “Professional Rights of Faculty.” If you are grieving a personnel matter, it is only valid if based on a procedural violation or impermissible criteria.
The Committee may make a determination as to the existence of a prima facie case based solely on the form submitted by the grievant. At the discretion of the Committee, the grievant may be asked to appear before the Committee to provide additional information.
Please submit via email the completed form and supporting documents to: 

P&T Chair, Committee on Privilege and Tenure, c/o P&T Analyst Veronica Quesada, veronica.quesada@ucr.edu.






PLEASE COMPLETE THE FOLLOWING INFORMATION:
Grievant Information:
Name/ Title:_______________________________________________________________________________
E-mail Address:_____________________________________________________________________________
Department/School:_________________________________________________________________________
Campus Address:___________________________________________________________________________
Telephone Number:_________________________________________________________________________

SIGNATURE:
Certification of the Grievant: I hereby submit a grievance to the Privilege and Tenure Committee. I have attempted to resolve this matter, but there has been no satisfactory resolution. I certify the grievance(s) stated here, and appended documentation, are true to the best of my knowledge and belief. 
Complete the necessary information on the following page titled “Explanation of Request for Formal Grievance Review.”  Sign below and submit your formal grievance review request to the P&T Chair, as noted above.
	

Grievant Signature: _______________________________________________  Date:____________________________






	
Explanation of Request for Formal Grievance Review


	1
	Against whom is the grievance filed?
[bookmark: Text10]     


	2
	What is the nature of your grievance?  (E.g., merit or promotion case; violation of professional rights and privileges as faculty, etc.)
     


	3
	What specific and codified violations of UC faculty rights and/or procedures are you alleging? Cite policy titles, code numbers, and provide links where possible. (If grieving a personnel case, what were the improper procedures and/or impermissible criteria you allege were used[footnoteRef:2]?)  [2:  If you are grieving a personnel matter, it is only valid if based on a procedural violation or impermissible criteria (anything other than teaching, service, research, or professional competence) Senate Bylaw 335.A.2. ] 

     


	4
	What specific consequences have you suffered? (What is the result of your professional right/privilege being violated?)
[bookmark: Text11]     


	5
	Provide date(s) of the alleged violations:
[bookmark: Text13]     


	6
	What specific non-disciplinary remedies are you seeking? (Explain how the remedies will restore a right or privilege. Note: P&T does not have the authority to initiate disciplinary actions.) 
[bookmark: Text14]     


	7
	Briefly describe any attempt(s) to achieve informal resolution of your complaint. List the dates and who was involved:
[bookmark: Text15]     


	8
	Provide an itemized list of all supporting documents to substantiate your claim (submitted information must be clearly labeled and indexed): 
[bookmark: Text16]     


	9
	Provide a list of all witnesses and explain their relevance to the case:
[bookmark: Text17]     


	10
	Any other relevant comments or information: (You may attach a brief narrative of no more than two pages in length.)
[bookmark: Text18]     
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